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Credit Card/Debit Card Authorization Form For
Banquet/Group Functions

Name of Company, Group or Function to be authorized:
Sales/Catering Manager:

Function Date (s):

Point of Contact:

I authorize the following charges, marked below, to be billed to my credit card.

Room & Tax Only

Room, Tax, Incidentals (Sleeping Rooms, Meals, Phone Call, Gift Shop, Lounge Charges,
Parking and Room Service)

Restaurant/Room Service Charges

Fax and Copy Charges

Banquet Food & Beverage Charges
Audio Visual Equipment Rental Charges
Parking

Other (Specify; Staff, VIP, Etc.)

N O

I hereby authorize the Hilton Austin Airport for the following charges, listed above, to be billed to my credit
card:

Credit Card Type: American Express ! MasterCard ! Visa! Diners Club ! Discover
!

Account #: Expiration Date:

Name on Card: Authorized

Signature/Date:

Printed Name and Phone Number:

Summary of Billing:

Rooms: Credit Card ! *Direct Bill ! Advance Payment ! Individual Pay !
Food & Beverage: Credit Card ! *Direct Bill ! Advance Payment !

Parking: Credit Card ! *Direct Bill ! Advance Payment ! Individual Pay !
Incidentals: Credit Card ! *Direct Bill ! Individual Pay !



(Credit card companies require a clear copy of the front and back sides of the credit/debit card to accompany
this authorization form; Your credit card will be authorized 3 days in advance for the full amount of the
function; Please note that charges or authorization on a debit card will immediately remove funds from your

account and it will take the bank three working days to release the authorization)

*Direct Bill will be honored pending the completion and approval of the direct bill authorization form

Thank you for choosing the Hilton Austin Airport

FAX 512-385-6763



